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rocyAapcTBEHHOT 0 0I0XKeTHOT0 MPOo(eCcCHOHATBHOr0 00pPa30BATEAbHOI0 YUPeKICHH
MockoBckoii 001acTu «Yunanue (TEXHUKYM) otaMnuiickoro peseppa Ne 3

1. O0mue mo10KeHHs

1.1. bubGnnoreka  sBisercs  oOeclmeYMBaeT  roCyIapcTBEHHOE  OOJKETHOE
npo(eccHoHaNbHOro  0OpazoBare/bHOEe  ydupexaeHue MOCKOBCKOM oOmactu  «Y4uuiuIie
(TeXHUKYM) osimMIuickoro pesepBa No 3»  (mamee — Yupexaenue) yueOHOM, HaydHOM,
CIIPaBOYHOIA, XyIOXKECTBEHHOH  JTUTEparypoii, ePUOTUUECKUMHU U3JIAaHUSIMU U
MH(QOPMALlMOHHBIME MaTepHalaMi y4eOHO-BOCIUTATEbHBIA IIPOIECC, a TAKIKE SIBIISCTCS
UCTOYHHKOM  pacClpPOCTPAHEHUs 3HAaHUH, JYXOBHOIO M HHTEJUIEKTYaJIbHOTO  OOIIEHUS,
KYJIbTYDBL,.

1.2. bubnnoTteka B CBOEH JEATEIBHOCTH PYKOBOICTBYETCS:

Koncrutynueit Poccuiickoit denepanuu;

3akonoM Poccuiickoit denepannu No273-03 o1 29.12.2012 r. «O6 obpazoBanmm»;

DenepabHbIM 3aKOHOM OT 29.12.1994 N 78-D3«O 6ubIMoTEUHOM JIETIeN;

[locranosnenusimu  IlpaButensctBa Poccumiickoit ®Penepanii U HOPMATHBHBIMU
MPaBOBBIMH aKTaMH TIOCYJapCTBEHHBIX OPraHOB YIpaBlieHUs 00pa3oBaHUEM IO BOIIPOCAM,
OTHECCHHBIM K MX KOMIIETEHIIMH, IPUKA3aMHU U PACIIOPSDKEHUSIMHU JTUPEKTOpa Y UperIeHuUs;

NHCTpYKTUBHO-METOANYECKUMH  MaTepuaiaMd  LleHTpaibHOM,  OuOIHOTEUHO-
MH(pOpMaLMOHHOH KoMuccun Muno6paszoBanus Poccun (nanee — LIBUK);

[Iprkazom MunucTepeTBa KyabTypsl Poccuiickoit ®eneparun ot 8 okrsiopst 2012 roza
N 1077 «O6 yrBepxnenun [lopsiika ydeta JOKyMEHTOB, BXOJSIIHX B COCTaB OHOIHMOTEIHOTO
bonmay;

1.3. Yupexnenue puHaHCUPYET ACSATEIHLHOCTh OUOIMOTEKH M OCYIIECTBISET KOHTPOJIH
HaJ[ ee paboTON B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOIATEIECTBOM.

1.4, bubnmoreka B CBOEH ESITEIBHOCTH OTpaXKaeT CIIOKUBIIEECS B O0OIIECTBE
HJICOJIOTHYECKOE M IMOJIMTHYECKOE MHOrooOpasue. He momyckaeTcs meH3ypa, orpaHuduBarolast
MpaBo YuTaTeNeH Ha CBOOOIHBINH HOCTYI K OHOTHOTEUHBIM (POHIAM.

1.5. Ilopsimox noctyma K (OHIAaM, IepedeHb OCHOBHBIX YCIYT H YCIOBHS HX
IPE0CTAaBIEHHs ONPEAEISIOTCS IPaBUIaMH IT0JIb30BaHUS OUOINOTEKOM.

2. OcHoBHbIE 331241 OUOTHOTEKU
2.1.IlonHoe u oneparuBHOe OuOIMOTEYHOE M HH(POPMAIMOHHO-OHOIHOrpaduyecKue
obcnykuBaHKHEe 00YUaIOLUIMXCs, TPEHEPCKOTO M TPENOAaBaTebCKOro COCTaBa, COTPYAHHKOB B
COOTBETCTBHHU C UH(POPMAIMOHHBIMU MOTPEOHOCTSIMH YUTATEIEH.
2.2. ®opmupoBanue OHOIHOTEUHOro GOHIA B COOTBETCTBHH C MPOPUIEM YUperKIeH s,
O0IKMMH M TNPO(pECCUOHATBHBIMU 00Pa30BATE/IbHBIMK MIPOrpaMMaM# ¥ HH()OPMAIHOHHBIMU

NOTPEOHOCTSIMU YU TATEIICH.
2.3. OpraHuzanuss ¥ BEICHHE CHOPaBOYHO-OHOIMOrpa@Uueckoro —ammapara B

ABTOMATH3MPOBAHHOM U TPAJUIIHOHHOM PEXHMaX.



2.4. VdyacTHe B BOCHMTATENbHOW M TYMaHUTAPHO-IIPOCBETHTEIBCKOM JEATEILHOCTH
Vupexnenus, GpopMupoBanue y 00y4aroUIMXcsi CONUATBHO-HEOOXOAUMBIX 3HAHUN U HaBBIKOB,
IPaXNAaHCKOH MO3UIMHU, TPOHECCHOHATBPHBIX HHTEPECOB, IpOoNaranaa Ky IbTyPHOTO HaCIeus.

2.5. ®opmupoBanue 6HONIMOTEYHO-HHPOPMAIIMOHHON KYJIBTYPBI, 00ydeHHe yuTaresei
COBPEMEHHBIM METOJaM IOHCKa HHYOpMAaLUK, IPHBUTHE HABBIKOB [10JIb30BAHMUS KHUTOM.

2.6. CosepiieHCTBOBaHKE PabOTHI OMOIMOTEKH Ha OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJIOTUH ¥ KOMIBIOTEPU3ANH OHOIMOTEYHO-HH(DOPMAIIHOHHBIX ITPOLIECCOB.

2.7. KoopauHanus OesTeNbHOCTH YUpeXIeHHs U OOLIECTBEHHBIMU OpraHH3alHsIMU,
UHTErpaluss ¥ B3aUMOJCHCTBHE C OUOMHMOTEKaMH JPYTUX CHCTEM H BEIOMCTB, OpraHamu
Hay4HO-TEXHMYECKOH HMHpopManuu A Oojee IOJHOTO YAOBJIETBOPEHHUS IOTPeOHOCTEH
qyuTaTeNel B TUTEparType.

3. OcHoBHbIEe QYHKIHH OHOJIHOTEKH

3.1. bubnuorexa opraHusyer auddepeHIHpPOBAHHOE OOCIY)KHBAHWE YHUTATENEH B
YUTaJIBHOM 3aJ€ M Ha abOHEMEHTe, NMPHUMEHSs METOAbl HHAWBHUIYATBHOIO H TIPYIIIOBOTO
o0cCITy>KUBaHUSI.

3.2. becruiatHO o0ecrieynBaeT YuTaTeeH OCHOBHBIMU OUOIMOTEYHBIME YCITyTaMU:

- IIPENOCTaBISAET IOJHYIO HHGPOpMaNHIO O cocTaBe OMOMMOTeYHOro GoHIa uepes
CHCTEMY KaraJoroB, KapTOTEK M C HCIOJb30BaHHEM JApyruX GopM OHOIHOTEUHOTO
UH(GOPMUPOBAHHS;

- OKa3bIBA€T KOHCYJbTATUBHYIO IOMOIIb B TIOUCKE U BEIOOPE JTUTEPATYPHI;

- BBIIAET BO BPEMEHHOE IIOJIb30BaHME II€UaTHbIE M3JAHHSI U JIPYTHe JIOKYMEHTHI W3
O6ubnuoreuHoro GpoHa;

- BIIPABE BBINOJHATL TEMATHYECKHE, alpECHBIE U Ipyrue OHOIrorpadudecKue CrpaBKy,
IPOBOAUTH OHOIMOrpaduuecKre 0030psl, OPraHH30BaTh KHHKHBIE BHICTABKH.

3.3. PacmmpsieT acCOpTUMEHT OUOIMOTEYHBIX YCIIYT, MOBHIIAET UX KAY€CTBO HA OCHOBE
TEXHMYECKOT'O OCHAIIECHHUS OMOIMOTEKH, KOMITBIOTEPH3alui HHPOPMAITHOHHBIX ITPOIECCOB.

3.4. OGecneunBaeT KOMIUIEKTOBaHHEe (OHAA B COOTBETCTBHH ¢ IIpoduiem
Vupexxnenus.  IlpumoOperaer  y4eOHyIO, HAydHyIO, [EPHOAMYECKYIO,  CIPABOYHYIO,
XYIOXKECTBEHHYIO JIMTEpaTypy M JApyrue Buabl uzgaHuii. CaMOCTOSATEIBHO OIpeIessieT
HUCTOYHUKH KOMILIEKTOBaHHS (OH/IOB.

3.5. H3y4aer crTemeHb YHOBICTBOPEHHS YHTATEIBCKOTO CIOpOCA C  IEIBIO
KOPPEKTHPOBKU KOMIIJIEKTOBAaHHS U IPUBENCHUS COCTAaBa M TEMATUKH (QOHIIA B COOTBETCTBHUE C
MHQOPMALMOHHBIMHA TIOTPEOHOCTSIMH YHTATENled. AHATM3HPYET OOECIEYEHHOCTh CTYIEHTOB
y4eOHHKaMU 1 y4eOHBIMHU MMOCOOUSIMH.

3.6. OcymiecTBisieT yd4eT, pa3MeIleHHe M MpOBEepPKYy (GoHma, OOecrednBaeT ero
COXPaHHOCTE M PEXHUM XPAaHEHUS, PETUCTPALIUIO U JpP. B COOTBETCTBHH 3aKOHOJATEIHCTBOM PO.
IIposepka (GOHIOB OHOIMOTEKH NPOBOAUTCS CHCTEMATHYECKH B CPOKH, YCTAHOBIICHHBIE
3aKoHOIATEeNbECTBOM PD.

3.7. HckmouaeT auTepatypy U3 (GOHOAa B COOTBETCTBHH C HOPMATHUBHBIMU aKTaMHU.
[TpousBoaut oTOOp HEMPOPHUIBHBIX U AYOIETHBIX H3AaHHI, OPraHU3yET UX CIIUCAHUE.

3.8. Bemer cucreMy OMOMHOTEYHBIX KAaTalOTOB MW KAapTOTEK HA TPAJUIMOHHBIX U
SJICKTPOHHBIX HOCUTENAX C LEJIBI0 MHOTOACTIEKTHOTO OHOIHOrpaduuecKoro packphIThs (hoH/I0B.

3.9.JlpuHuMaeT ydacTHe B pealu3allid NpPOrpaMMBl  BOCIMTATENLHOM paboThI
YupexaeHus, UCTIOb3ys pa3InyHble HOPMBI K METOIbI HHANBHAYAILHOM U MacCOBOM pabOTEHL

3.10.0pranusyer s OOydYarOIIHUXCSA 3aHSATHS [0 OCHOBaM  OHMOIMOTEYHO-
Oubnuorpapuyeckux 3HaHUM. [IpUBHBaeT HABBIKH MOWCKA MH(DOPMAIMA U €€ NPUMEHEHHS B
yueOHOM mporecce.

3.11. BHenpseT nepenoByro OUOIHOTEUHYIO TEXHOJIOTHUIO, IIPOBOAMUT COLMOIOIHIECKHE
HCCIICIOBAHMS C LEJBIO IMOBBIMICHUS KadecTBa pabOThl OMOJHUOTEKH, M3YUYCHUS YUTATEIBCKUX
HMHTEPECOB.



3.12. IlpuHuMaeT y4acTHe B CHCTEME IOBBINICHHS KBaTH(UKAImy OUOIMOTEYHBIX
pabOTHUKOB.

3.13.KoopaunupyeT paboTy ¢ MOpPEIMETHBIMH LHKJIOBBIMM  KOMHUCCUAMU U
0OIIeCTBEHHBIMH OpraHHW3alMsIMU Y UpexkIeHus. B3aumoeicTByeT ¢ 6uOInoTeKaMy peruoHa u
YUPEKACHUSIMH POJICTBEHHOIO TPOQHIS.

4. VYnpapjieHHe U OpraHU3aIUsA JeSITEJIbHOCTH

4.1. PykoBozacTBo O6UONMHOTEKOH ocymiecTBiIsieT O6ubnmuoTekaps. bubmuorexkaps HeceT
OTBETCTBEHHOCTh 32 BBINIOJIHEHHE BO3JIOKEHHBIX Ha OHONMHOTEKY 3amady u  (QyHKIHH,
OIIPEJENIEHHBIX JOJDKHOCTHOW HHCTPYKLMEH, 3a COCTOSHHE TEXHHKH O€30IIaCHOCTH, OXpaHy
TpyZa ¥ IPOU3BOJICTBEHHOM CaHUTApHH,

4.2.CTpyKTypa M WITaTHOE pacmucaHue OWOIMOTEKH YTBEPXKIAKOTCS JAUPEKTOPOM
VY4pexxIeHHus B COOTBETCTBHM C PEKOMEHAyeMbIMH MHHHUCTEpCTBa 0Opa3zoBanueM Poccuiickoii
®enepanuy HOpMATUBAMH.

4.41lpn OuOTHOTEKE MOXKET CO3JaBaThCd B KAdyeCTBE COBEMIATEIBLHOTO OpraHa
OMOIMOTEUHBI COBET IS COTJIACOBAHHS €€ PabOThl M C ILENBIO MPHUBICUCHHS YHUTaTEeNed K
yIIpaBJIEHUIO OMONIHMOTEKOH, K OlleHKe ee paboThl. COCTaB COBETa yTBEPXKIACTCS JUPEKTOPOM
VupexxneHus no npeacTaBIeHHIO OUOTHOTEKAPS.

4.5. Pacxonmpl Ha conepxaHue OHOTHOTEKH INpPEayCMaTPHUBAIOTCS B O0mmIel cmere
pacxonoB YupexacHHs. PyKoBOACTBO obecrneynBaeT TIapaHTHPOBAaHHOE (GUHAHCUPOBAHUE
KOMIUIEKTOBaHMs,  IpUOOpeTeHHss  OoOOpyINOBaHHUS,  JJIEKTPOHHO-BBIUMCIUTENBHOW |
KOIIUPOBAJIBHO-MHOXKUTEJIPHOM  TEXHHKH; olecnedynBaeT OWONIHOTEKY  HEOOXOJUMBIMHU
IIOMEIICHUSIMU B COOTBETCTBHUH C ACHCTBYIONIMMH HOPMATHBAMH.

4.6.bubnmoreka BeJeT NTOKYMEHTALMIO B y4eT CBOEH pabOThI, MPEACTABISIET OTYEThI U
IUIaHBI Pa0OTHI B YCTAHOBIEHHOM TTOPSIIIKE.

5. IIpaBa u 00si3aHHOCTH OMOIHOTEKH.

5.1. CaMoCTOSTENBHO OIPENENsiTh COACPKAHWE W KOHKpETHbIE (OpPMBI CBOEH
JEATENIbBHOCTA B COOTBETCTBMM C I[EMIMH M 3aJadaMy, ykazaHHbIMH B [lonoxenuu o
oubamoreke.

5.2. llpencraBisTh Ha pacCMOTPEHHWE U YTBEPXKICHHE [UPEKTOPY YUpEeKICHUS
IIPOEKTBl JOKYMEHTOB: IpaBHJIA II0JIb30BaHUSI OUOTHOTEKOH, IOJOXKEeHHEe O Oubimoreke,
JIOJKHOCTHBIE HHCTPYKITHH.

5.6. Ompenenars B COOTBETCTBUU C MpPaBUJIAMHU IOJIE30BaHHS OUOIMOTEKON BHUIBI U
pasMephl KOMIIEHCAlUuH yiiepOa, HAHECEHHOTO YHTATEIIMH.

5.8. 3HakoMuThCS C Yy4YeOHBIMH IUIAaHAMH W 00pa30BaTEIbHBIMH IIPOTPAMMAMHU
Vumwmia, noiaydaTb OT CTPYKTYPHBIX HOJpa3fieleHHi Y4UWIHIa MaTepuaibl ¥ CBEICHHS,
HEOOXOAUMBIE JJIS pElIeHHUs IOCTaBICHHBIX Niepel OMOIMOTeKOH 3a1ay.

5.9. IlpencraBnsaTh YUpexAeHHE B pPa3IUYHBIX OpPraHU3aIMsSIX B Ipejesax CBOeH
KOMIIETEHIIUHM, IPUHHUMATh ydyacThe B paboTe KOHGEpeHLHH, COBEHIaHHH U CEMUHApOB II0
BOIIpocaM OUOIMOTEYHOH M HHOPMAITMOHHO-OHOIHOrpaduIEeCKOM IesITeNEHOCTH

5.10. Bectu B yCTaHOBJIEHHOM IIOpSIKE MEPENUCKY C IPYTHMH OHOIMOTEKaMU U
OpraHu3alsIMH

5.11.Bxogute B OuOIHOTEYHbIE OOBEIUHEHUS B YCTAHOBJIICHHOM JCUCTBYIOIIHM
3aKOHO/ATEJIBCTBOM IOPSIIIKE.

5.12 . bubnmoreka OTBETCTBEHHA 3a COXPAaHHOCTH CBOMX (OHIOB. buOIHOTEKAPH,
BHHOBHBIM B IPUYMHEHUH yiiepOa OubiInoTeuHsM (poHIaM, HECYT OTBETCTBEHHOCTD B ITOPSJIKE,
IIPeIyCMOTPEHHOM JEHCTBYIOIUM 3aKOHOAATENhCTBOM Poccuiickoii @eneparuu.
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